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(PRINT ON BROKER’S LETTERHEAD) 

 
DWAC WITHDRAWAL LETTER OF INSTRUCTION 

– Broker moving shares from Broker account to Continental Stock Transfer & Trust – 
 

To: Continental Stock Transfer 

Authorization: Please use this letter as authorization to process the DWAC withdrawal(s) from the broker 

identified below, for shares to be held in registered form. 

1. BROKER INFORMATION 

Broker Number  

Broker’s Name  

 

2. STOCK / SECURITY INFORMATION 

Name of Stock  

CUSIP  

Quantity of Shares  

 

3. BENEFICIAL HOLDER INFORMATION 

Shareholder’s Name  

Shareholder’s Address  

Shareholder’s Phone Number  

Shareholder’s Email Address  

Shareholder’s Tax ID  

CST Account Number  

 

4. BROKER AUTHORIZATION 

By signing below, the broker authorizes the DWAC withdrawal(s) described above and confirms that this request is being submitted by the broker, 

not the shareholder. 

Broker’s Authorized Signature: Date: 

Broker’s Contact Phone Number: Broker’s Contact Email Address: 

 

5. SUBMISSION INSTRUCTIONS 

Continental Stock Transfer 
Attn: Transfer Department 
1 State Street 
New York, NY 10004 

Transfer@continentalstock.com 

 

IMPORTANT PROCESSING REQUIREMENTS 

Important Disclosure: This withdrawal does not constitute a change in beneficial ownership. The request must be completed and 

submitted by the broker on the broker’s official letterhead; submissions directly from shareholders will not be accepted. A Medallion 

Signature Guarantee is NOT required. The broker should provide the Cost Basis.  
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INSTRUCTIONS FOR THE DWAC WITHDRAWAL LETTER OF INSTRUCTION 
– Broker moving shares from Broker account to Continental Stock Transfer & Trust – 

 

1. BROKER INFORMATION 

Broker Number 
Enter the broker’s identifying number associated with the brokerage firm submitting this request.  

Broker’s Name 
Enter the full name of the brokerage firm submitting the request. 

 
2. STOCK / SECURITY INFORMATION 

Name of Stock 
Enter the name of the security 

CUSIP 
Enter the nine-character CUSIP for the security. Confirm it matches the security being withdrawn. 

Quantity of Shares 
Enter the exact number of shares to be withdrawn for registration in the holder’s name. Fractional shares are not accepted. 

 
3. BENEFICIAL HOLDER INFORMATION 

Shareholder’s Name 
Enter the beneficial holder’s full legal name as it appears on CST&T’s registry. 

Shareholder’s Address 
Enter the complete mailing address, including street, city, state/province, ZIP/postal code, and country. 

Shareholder’s Phone Number 
Provide the holder’s current telephone number. 

Shareholder’s Email Address 
Provide the holder’s current email address. 

Shareholder’s Tax ID 
Enter the applicable taxpayer identification number (for example, SSN, EIN, or other applicable tax ID). Please provide W9 or W8 if available. 

CST Account Number 
Enter the holder’s existing CST account number, if applicable. 

 
4. BROKER AUTHORIZATION 

Broker’s Authorized Signature: 
Signature of a broker representative authorized to submit this request. The shareholder cannot sign for the broker. 

Broker’s Contact Phone Number: 
Provide a direct number for the broker representative or team handling the request. 

Date: 
Enter the date the authorized broker representative signs the LOI. 

Broker’s Contact Email Address: 
Provide an email address for the broker representative or team handling the request. 

 
5. SUBMISSION INSTRUCTIONS 

The DWAC Letter of Instruction may be presented via: 
Mail: Continental Stock Transfer 
Attn: Transfer Department 
1 State Street 
New York, NY 10004 
 

Email: Transfer@continentalstock.com 
 

Assistance 

For assistance, please contact: 
Telephone: 800.509.5586 Monday through Friday, 8:00 am to 6:00 pm eastern time 
 

Email: CSTMail@continentalstock.com 
 


